Rotary Club Meeting Outline
Presentation date:      
Speaker:       (as they would like to be introduced)
Title:      
Organization:      
Email:      
Work Phone:      


Cell Phone:      
Please get both phone numbers in case there is a need to contact him/her about a last minute meeting change.
Presentation Title:      
Presentation Teaser:

(Highlight who the presenter is and the presentation topic. If you are able to get a picture please attach that to your email as well).
     
Bio:

(The bio will be used for the introduction).
     
Speaker arrangements made by:      
Introduction of speaker:      
Equipment needed:   Overhead:  FORMCHECKBOX 

Laptop:  FORMCHECKBOX 

Does presentation have audio:  FORMCHECKBOX 




DVD Player:  FORMCHECKBOX 
        Other:      
Notes:       

Book being given in honor of speaker:      
A follow-up thank you card sent by:      
